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Paycom Z19| diH
How to Log In to Paycom
THLICE AMO[EE & 9

Paycom2 Z& MAHOM AT = 24
LS FOE0| CIREEE £ AUSLICL
N paycom:
C Paycom.com Q) AUTOMATE DECISIONS S0 YOU CAN FOCUS OV
Paycom.com22 0| SsIM|R. EXTHAURDINAHI
“Login"E &6 FMIL.
Client
"Employee” & MEsH FM|Q. Egion
Accountant ®
npaycom'

EMPLOYEE SELF-SERVICE®

username (AMEX} 0|H|Y), password (HIY HZ), O
2|10 last 4 digits of your SSN (OtX|2} 4Xt2|2]

4 H3)E sl FAL.

= — e |

Hn: 200 HEE 92N AL, Forgot Username or
Password (AF8X} 0|& K= HIZHZ &7|) YIS SESHMR.

Employee Self-Service®

| |:|.| Ql otz|
Step One: Two-Factor Authentication

o wsid you ki 16 vty yoiur scoourt?

EXt HAIX| (Text message) EE
(email notification) S0 AH
UAes SHS MEHSHT “verify"E

Q00

=
6xt2| 215 2
Employee Self-Service®
Authentication Code

LM K.
Step Two: Enter Authent,
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How to Clock-In Hours for Training

PaycomOfl 2121 8| FA Q.

“Add Hours" {2 MEISIA| L.
Time Management EHO0f| A,

“Web Timesheet”S Z2Z/5M| 2.

Web Time Sheet

Time Sheet Time-0ff Summary
& Dec 16, 2024 to Dec 31,2024 12/16/2024 - 12/31/2024 (Current Period) - §
Add Punch | | Add Punch Pair Add Hours
Date Pay Code N Allocation ouT i { Jas Ove
Time Management
Web Time Clock
Web Time Sheet
Add Hours X
W WS LHSHM R -
lél-ul. %:10" %{E EéI-F_El% 12/19/2024 E mm/dd/yyyy D Exclude Weekends
22sio] UM WA a
Pay Code Hiars
UELICL. Training [TRG] v |75
Pay Code= 2&/6l11 /II .
ocation
Training (TRG)E ME{SIAN| R
b4 -

g AZH2 10 wfat

E A 0lO0O X3}
I:l'E T M——E, o%!-ol_l' w  Training - [TRN] hd
AZt eizig 28l ZAfLL
AALOI[A| 2HRISHA| 2 v

£k11: Allocation (2%)

2t Jeloict ci2a R, 'r

MEH=
o — 1

2M, 512 M £z BME Comment 480 = K0 Shift M0l Training
D= A2 H|FIO2 =N|Q e 20| LHE = ALEE, (TRN)S MEiSHA|R.
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Introduction to the Paycom Learning Dashboard

o PaycomOfl 212l stN|L. Assigned Learning: SEE|/U7LI &
e Learning= AM StM[R. WEE0| &L|C}.

JE._'H:O inaS 2zIsIM| 2.
. S, My Learning=S Z2!6}HA| Kesibaed Lsarsing

-~
—Jl 1AL
L g
~ 40% Complete
Self-Study Course L Path .
Learni ng Your Harassment Time
Discr... Management for
My Learning e
Mandatory (7 Due 01/20/2
My Certifications 022 1h 14m | Employee
Resume Learning: Al & 3X| T OF X Browse Available Learning: S£&
285X B2 WFSS LU A= B 20| W] =Y E= Paycom=
| Sof 2212 4 215 A8 B 020
Resume Learning 0|*|_| Ef

Browse Available Learning

W
oand

Path

Salf-Study Course: . Instructor-Led Training H InstructorLed Trairing
Time Management for Employees SIR Mandated JNCS Foundtions JNCS Mandt 1
Reporter... 1&2

After completing the courses and earning your certification, you'll
be able to clock in and out, appro...

3h | Compliance Training Compliance Training Compliance Traini
1h 14m | Employee DETAILS RESUME

@ A /oL

—

My Learning Home
Self-Study Course 3 Self-Study Course

Assigned Your JNCS Mandt 1&2 JNCS SIR Manc
Classis... Reporter H...

Paycom University
™ completed: 12/22/2021 | Compli

ance Trainin
e =
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How to Register for Instructor-Led Trainings

PaycomOfl 212l 54| L. “Browse Available Learning” 0| A{

SESHH= usS MESIMS.
Learning EHOf| A,
“My Learning”2 2&|5tM|2

Browse Available Learning

Learning
Instructor-Led Training H instructor-Led Training
i JNCS Mandt 1&2 JNCS Foundtions 1&2
My Learning
My Certifications
Compliance Training @ Compliance Training
JEEF ®StH A|ZHE Available Sessions
RequestS 22!50 Session Location Status Date/Time Enroll
QESIM. O2|11
01/05/2022 - 01/05/2022
oS

=7l Virtual 10:00 AM - 2:00 PM (PST)
2IOIBIN|R. Virtual 01/06/2022 - 01/06/2022

10:00 AM - 2:00 PM (PST)

i SESH| HO|| AALRL AIZHHE DO NOT PRESS START BEFORE THE
0]

EI0ISHN 2. SCHEDULED CLASS TIME.

0 | x-l Z=H | 7|. %EE' %\-IE |__| |:_|.| This will preveht you from being able to
drop the class if you need to reschedule.

5 % _Jalfw N #f’ %)l_{\_\l

* (%

Instructor-Led Training Instructor-Led Traiming

JNCS Mandt 182 JNCSM
Details

8

Mandatory ) Due 01/30/2022 Mandatory [ pue 01/30/2022
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Logging in to an Instructor-Led Training

| J paycom:

Learning

AL, Paycom-l-} HD DIS/0] SAlol @2f 2I0{oF BLIck
S HIAIEOIL ES HEE H2Y & ol B
OF21517] 2Io) ALMOIH 22I6HAIS.

W 2HHY FM3HE ALRHH0F SH= HS, HD meetingZ PaycomS SAI0] ¥ 4 Q=X| SOISHAIR.

@

My Learning Home

PaycomOfl 212IIM|2
Learning@ Z 0| S38tM| Q.
13 C}E, My LearningS 22I51M|2.

Assigned 21
Paycom Learning CHA| 2 =0f| M

. " o Paycom Universit
“Assigned”E Z2/5IM|2. g ;

History

™ Due 01/03/2025

Mandt 1 and 2
The Mandt system teaches strategies for building healthy relationships with :hmmtﬁiﬂhg
support. Training focuses on providing non-physical strategi..

petalpe

Inssructor-Led Training

Mandatory 30m | Mandatory Training

Mandt 1 and 2
M 0| A - 0%

Estimated Tim+ Remaining: 30 min

Mandt 1 and 2
M

“Waiting on
Instructor,” ZAt
7| 52 gfelst =
=2 JOIN MEETING
Y3E 2Ysiof

EHootM K.

D= E-aH
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=
8
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Waiting on Instructor
Attendance will be marked by your imstructor after attending a session.

Mandt 1 and 2 & 4)
Session
Mandt 2.0 Chapters 1-3 Review

Bocument

Selected Session [ENEE

Mandt 2.0 Chapters 1-3 Test Day 1 Date Time Vietual Leasning

Quiz | 30m 017022025 10:00a - 02:30p (P5T) Join Meeting

Mandt 2.0 Chapter 4 Review

DPocument Day 2 Date Time Virtual Leaning
01/03/2025 10:00a - 02:30p (P5T) Join Meeting

Mandt 2.0 Chapter 4 Test
Quiz

OfficeSuite HD Meeting®

0| A|ZSHHAM
Paycom B ol £MR.
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How to Take Self-Study Courses
YF US U2 X2 o5 USF'UUCL XIS 2 S5I|M, 04 Mol ZtMel 22 Azt 2t2e
= UELLCL X2 &5 S8 £ 45t H ChE HH E THEN
Paycom0i| 27191 SN Q.
Learning@ £ 7t A{, My LearningS ME{sH MR

“Assigned”E Z2/5IM|R.

OrZ2 “Due Date”2 oo
A|.|:I_|.0" EMEI L El' Universal Health Precautions

"Start” S 22/tM|R.

Mandatory  50m | Mandatory Training

My Learning Home

‘Assrgned

Paycom University

™ oueoinezos

History

Universal health precautions are a set of safely measures and practices c:eslgne:‘] to prevent the

transmission of infectious diseases in healthcare and social servi,

nmuZF

B3%

i~ EE L

I D-" Tro” A1 Universal Health Precautions
MW MME S0 —
ngo MYn 2xg

Universal Health Precautions

HESHHR.

Huw to turn on Subdtitles or Cap...
You

Engllsh Umversnl Health Preca._.
You

ASL Universal Health Precautio...
YouTube

Universal Health Precautions sl..
Powerpaint

Universal Health Precautions Q...
Quiz | 10m

H|C|2E= PaycomOi|A ZIHE A|ASHAIR.

"Watch on YouTube” (YouTubeOllA A|&)2

Z22I5IX| OtM| 2.
PaycomOlA= HIC|
tELICH

\_./' 1
HIAEZS 57| H0| PowerPoint ZH|ZE|0|MS HESH|S. wpssTINONG
PRECAUTIONS

=1

2SI HAE

1]

“Start Quiz’E
Al &SN 2.

O 0 o o0 o

Q= etZECT FAISHK|

Universal Health Precautions

Universal health precautions are a set of safety measures and practices designed to prevent the transmission of
infectious diseases in healthcare and social service settings. These precautions include proper hand hygiene, the use
of personal protective eguipment (PPE), safe handling of bodily fluids and sharps, and adherence to infection control
protocols.

»+ Direct Support Professionals (DSPs) require this training because they work closely with individuals who may
have disabilities or compromised immune systems, making them more vulnerable to infections.

« DSPs assist with personal care, administer medications, and provide support involving potential bedily fluids
exposure,

- By receiving universal health precautions training, DSPs
uphold legal and ethical obligations to maintain a safe al
of care in our field.

ir elients, and
st standards

Universal Health Precautions

B83%

Estimated Time Remaining: 10 min
Universal Health Precautions
Nole | Sm

Huw to tum on Subtitles or Cap...
You

Engllsh Umvelsal Health Preca._.

You

ASL Universal Health Precautio...
YouTube

Watch .

3 YouTube

Universal Health Precautions sl..
Powerpoint

Universal Health Precautions Q...
Quiz | 10m

Universal Health Precautions Quiz

9 Questions

Hwel 2E

EH2
3=

25t0o] M| 30i| EAITF =R}

I_

EsiN| .
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How to Take Self-Study Courses with External Links

L UF NFY2 AE g uFYULLL ANS2E S, 0tad ™o Kol F2 AlZHo| 2t2 &
T UASLICEL AtE 85 USS +45HE{H thE HAE HEMR:

Qe 237 XetEl X8 &E 1|2 Sexual Harassment and Discrimination Prevention (43|2 5! X}
Workplace Violence Prevention Policy (2% L 2] o't Hx)o 2 X|SHEIL|LCE..

Hi1: 0] U2 AREHU LESS AFE5HM| K. O[3

o

FEE 2bE2 2HIY 71710l 2tz &= LIt

r

A& U 22 o B

Workplace Violence Prevention Policy

PaycomOf| 219! 5tM| Q.
LearningOi| 7I%l £, My Learning2 22!5IMR.

‘ Assigned

“Assigned"E Z22/5lM4|2.

Hiatnr

My Learning Home

21

Paycom University

“Due Date” OfZ2

Workplace Violence Prevention

Y oueo1/13/2025

ACHO| EA|ELICH
WSS AlESHH,

“Start” £ 22I5IM| .

i
- &. You or someaone you know could be invalved in workplace violence anytime, anywhere

give you a basic understanding of what constitutes workplace v..

0% Complete

This course will

Mandatory 49m | Paycom Content Details
N Workplace Violence Prevention  \n/orkplace Violence Prevention
“Sta I't" % %él Ol'AI E , - P —Y o You or someane you know could be invelved in workplace violence anytime, anywhere. This course will give you a basic understanding of what
e constitules workplace violence, the warming signs to watch for, and what you and cthers around you can do to prevent it. ideal leamers include all

'Ql _I?l_ Sa! AI_O | EE employees.

. Workplace Violence Prevention |
o|=&tL|C}. (?
ARELI LESCOZ ¥ S WEttM . D2 HIAES
MIHMOoZ ENtt T, Paycomd| 201510 w2

. —_ - *
SrEgx Solti|R. ISME ABEIR] SHALIC UL )) solutions

WSS o HO| ARY £ Y= AIZHS BEGINL.
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Q& 2137t Zet=l Xt shE WKL Sexual Harassment and Discrimination Prevention (4
Workplace Violence Prevention Policy (2% L 2] o't Hx)o 2 X|SHEIL|LCE..
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Sexual Harassment and Discrimination Prevention Training

My Learning Home

Paycom| 2791 StA|Q.
Learning0ll 7I4l £, My LearningS 22! 2.

w = a—% E'E'I-é- X 9_
Assigned”E ZE|5tA| m— - ;
B - JNCS Sexual Harassment By

“Due Date” OtZY2 Discrimination Prevention

Atchofl TA|EIL|CH Training / Capacitacion en

0SS A|RFStEm prevencion de discrimina

“Start” £ 2=fMQ.

[~ JNCS Sexual Harassment v
Discrimination Prevention Training /
o Capacitacion en prevencion de

Ol 70lM & H S210|EE 10 X|H 1t 7|& 2+ AFdE HESHNR. discriminacion por acoso sexual de
HZE URL/ZAO|E 232 2250 AKS ARHSIYR. o

=0z tYE Y = ASLICH https:/iwww.dfeh.ca.govishptr v/
IA BHHOM Sf2ts O|2 M2 L. B]S o Hoj| s ﬁ

U= AlZFS 2SI 2.

= > = (=) ~
Ql_l' = |°_|3k|§ EI'-.I_-EEOI'A'“R Upload a File
File -

OISEME HEESIM L. Chiose 3 file
"Confirm"(&tQl)S 23l AUSM HES 2ESIN K. By,
PaycomOf|A| Learning@ £ =0}7tA H|=0{| A “Upload your Certificate.” Dropbax

(QIEM H2E)2H= M Hf 20| EE S2I6HMIR.

Oneliive
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> Sexual Harassment Prevention
ASA H=E HitH (M3IE o @)%} 9/ CPR AEM
A= =02k SHHEIL|CE,

How to Upload a Certificate

e ug Y s 2Aret 2, WSS ACE ASME CI22E5HMR. THE S HRE M o
ot o Eof 2ele] FH| 0|52 FII5HM K.

File name: | Vanessa Lewis - SB 1343 Supervisor Certificate v

£

Save as type:  PDF J(*.pdf)

de Folders Save e X-I él--é-l-j |

A R =
N JNCS Sexual Harassment v
Discrimination Prevention Training /
Capacitacion en prevencion de
Paycom01| A—i Learninggg Eo|-7 |-k| |:|-|| _I'rl_()” A—l discriminacion po‘r:acoso sexual de
JNCS
“Upload your Certificate" (/M HZE)EI=
X-" EQJ A." I:II_-I MH % E_|.0| = E % =l OI.A." . @ https:iwww.dfeh.ca.govishpt/ v

> m Upload your Harassment and

Discrimination Prevention Certificate
HERE/ Sube tu Certificado de

. " Al o = Prevencion de Acoso y Discriminacion
“File...” 2I"Choose File.” & &85t Aqui

M. s ASME XHIet /X =

O S 3HMI 2. e ;

4 v
Upload a File -é TR
ploade

Flat Your content has been successfully
uploaded.
Chuose zﬁme Please submit for review.
= o . o o
SHIE MY S HZE=X| CHA| 2felet =2, Coop oM
"Submit”(X|=)2 225t 2.
Dropbox

OmneDrive ; 2
DELETE SUBMIT

ot XH0f| A “Confirm” (221)2 Confirm X
=

[=]
2E5I0 MES &SN K. Are you sure you want to submit the uploaded file?

nn H W N

CANCEL CQON FIE%‘!




—3¢) JATNOLAN a paycomr

g

T H
Learning
Q} 5 HiEH
— o -d
How to Complete a Course Performance Evidence Approved
- = o = _ o _ S G| ||
IS %, 0/HYS OISt 2. HHS = steim systermmes |2
. i = To @ Marina Gavryushkina ~ Mon 8:33 AM
Performance Evidence Approved” (31} 57 §9l)
ojH|Ue] 213 E di= A| 2215 of &L C}, Employee Name: GAVRYUSHKINA, MARINA |
Employee GAVRYUSHKINA, MARINA | Upload
Your APWSI Mandated Reporter Certificate HERE
OIZ ALl st FAlO| WK HAON £00% &, has been approved on 03/21/2022 10:33 AM by
. " Jstark. ¥You must select the hyperlink below in
Performance Evidence Approved order to log into Employee Self Service and view
(M1t =7 £9I) O|H Y 8| ElL|Ct, your Performance Evidence to mark the course as
. . ” complete.
Performance Evidence Approved” O|HIZ2]
%'ﬂ% E‘él-al'k“ﬂ SIR and Mandated Reporter Online Training

EMPLOYEE SELF-SERVICE ®

PaycomOfl 230I5t0] dut ZHE

AESHA K.
[I] upload Your APWSI Mandated
" Reporter Certificate HERE

-T'—Pg' I:|'||'||7r9| 8= b;"%% ]II‘E._I'*—|H Xﬂﬂ EME I Submission 1

T A|E|0foF EHL|Ct
JNCS SIR Reporting Policy & 4
Procedures

uio

A1, MR RS oron &l ,
el DR N3 EAI7 20IK] == 7] INCS Services Special Incident  +/
SR, OISMTI S0IE HS Report Quiz

% E}Lt =
M3 EAIZF LB | ] JNGS SIR Acknowledgement Form v

[I] Upload Your Signed JNCS
Acknowledgement Form Here

&

Submission 1

“COURSE Completion Notification” COURSE Completion Motification
(El.gl %I‘E OEPEE'I) OlI}IIOEI% §_‘ O| OI‘k"R systernmessage@paycomonline.com
To @ Marina Gavryushkina

Employee Name: GAVRYUSHEINA, MARINA |
Employee Email: mgavryushkinai@jaynolan.org

COURSE Completed : SIR and Mandated Reporter Online Training Certification
D= AR E|}SLICH Paycom Learning0lA
‘History’(712)S 2121510 100% &tz {55 =olg -~ JYSLICL
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How to use HD Meeting for Instructor-Led Online Trainings

Mandt e 2 Mandt 1 and 2
- 0%
z2loly A A A:I Estimated Time Remaining: 30 min N
I- |5 =2 A (’ Waiting on Instructor
- Attendance will be marked by your instructor after attending a session.
I‘lo-” Paycom(}"*‘l I‘\-'!anfl‘nandz h =
=
JOII'I Meetlng 2l q Mandt 2.0 Chapters 1-3 Review )
| Document Selected Session [ENENE
=) okA
=" I- -" R Mandt 2.0 Chapters 1-3 Test Day 1 Dste Tims Virtual Leamning
Quiz | 30m 01/02/2025 10:00a - 02:30p (PST) Join Meeting &
Mandt 2.0 Chapter 4 Review
Document Day 2 Date Tims Virtual Leaming
0170372025 10:00a - 02:30p (PST) Jain Meéting
Mandt 2.0 Chapter 4 Test

HD Meeting app (HD O|E! ¥)2 Ct22cstALt  Confirm Request
HeteXole g £+ A= SM0| HSELICHL
Would you like to continue to download OfficeSuite HD

—cr>'|_-l _6|'E %ﬁ % |A_-I 'ﬂ"l _C')_l'k” 2. Meeting to this computer?

HD MeetingO| 0|0] MX|=|0{ Y™

II'%QE OE:' E|='! L'l I:-I' m Cancel

Enter your name

X|Aloff w2t Zle] ¥E metet 0| E TA|et

ol x E ol h 7
OltE F45 AHSIMR. Ol ZAL Vanessa Lewis - vlewis@jaynolan.org
EME 2e|5t= ol =30| LTt

(/] %ember my name for future meetings\ OI ﬂ'"?EI -’lc-_+_

"Join Meeting” 2 £2!6}0

=0l Eo{SHM| 2.
s SELE

FtHI2tE H FAlR. 2 =A7t & Wintx]

SAH MEIE QX|BHMR. 20| o™ [ (] () (<] >> &

A EqhE
Ejl = %élol'kllﬂ Raise Hand yes no go slower go faster more

xH<E:! gII'E A|"90|'0:| E E'“Ol Lﬂ . E’l-% jé'l-jl-xl-gl- M OfficeSuite HD Meeting Group Chat
X

15 TREHAIR.

0>

™ StEto| MRE ALE5H0 2|2 S H|LQ dFHE
HotALE MEE BRBIMR

s
(o]

&

To:  Everyone

_'J- ~ 'A' ~ ‘I} 1!. " Type message here...

Unmute Start Video Invite Participants
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How to Take Tests for Training Courses

ZA-TE DS
Instructor-Led Trainings

Inserucion.Led Training ™ Due01/03/2025
ZA-=E 1 Mandt 1 and 2
PaycomOi| 21215t11
XNEE g2

1o
0
i

The Mandt system teaches strateqgies for building healthy relationships with the individuals receiving
support. Training focuses on providing non-physical strategi...

Mandatory 30m | Mandatory Training Details

Mandt 1 and 2 Mandt 2.0 Chapters 1-3 Test

- 0%

b = " Estimated Time Remaining, 30 min ———
ZALHAEE 22t X|ASHH, 39 Que:
tIE_l'i-g EIlﬁEO" EH-C‘)'-—I- Xlﬂ% Mandt 1 and 2 S m\
21 “Start Quiz” (F= AlZHhg 7 Ry
EElél'é'l-kﬂﬂ_ :1311::3'3 Chapters 1-3 Review 0

Mandt 2.0 Chapters 1-3 Test | E
Quiz | 30m

1. 02| HIAEES HX| OtMlR. RE2E S2|H MA| E|AES CfA| g2of gL|ct,

A2 otE s
Self-Study Courses

My Learning CHA|2ZE0]| U=

i Riiere e M oue 0119/2025

x~ StA T2 Universal Health Precautions
X| oEn_I XI'E —||-|=| J—l' o= UHDERSTANDING
A2ls UNIVERSAL HEpLH u | healt 1 1 of safet d pract dt it
=5 OI'k"R PRECAUTIONS §  Universal health precautions are a set of safely measures and practices designed to prevent the
- il transmission of infectious diseases in healthcare and social servi,
o - Mandatory 50m | Mandatory Training Details
Universal Health Precautions & i H [ E
Universal Health Precautions Quiz
————————— 83%
Estimated Tima Remaining: 10 min o i
oA E A|XDS
I~ HIC|RE AIE5tn
ey Universal Health Precautions o
= Hate | 5m
xl’EE 7|:-|I E °|_|' 2, e I’\Y
How to turn on Subtitles or Cap..
n =
Start Quiz’S ©
- English Universal Health Preca...
S=I5tM . o e 5
Overview Notes
ASL Universal Health Precautio._.
@
(D somin Course Details
Universal Health Precautions sl... 0
Powerpoint Topic:  Mandatory Training Universal health precautions are a set of safety measures and practices
Universal Health Precautions Q.. designed to prevent the transmission of infectious diseases in healthcare and
Quiz | 107 Tags: | Self Study social service settings. These precautions include proper hand hygiene, the use
of personal protective equipment (PPE), safe handling of bedily fluids and

H1: 112 o5 usH == K| AZhf| SHF 28 4 UX[T, 0FZ A o] Hof| 2t=oHof gLILCt.
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How to Change Language Preferences in Paycom

Paycom app0ll 2121 5tM[R.

% Apcrol Al

=
— 1 (==

otolzg 2stHI. 7
X '

GAVRYUSHKINA, MARINA |

] -

1]
"Preferences"& HELP CENTER PREFERENCES e
22I5IM 2.
"Language Preference"7}X| Language Preference
AIESHF EEOR HRE
A8 Mzdt= ANE El;gl'ish -
MESSHM .

English

IEHAE $R01E KAEK ool

HE AretS =52 H0|X| S|
"Update” YGH0[ES S5 R. ‘ CANCEL ‘ UPDATE

BF AREJUSLICH

O|H| Paycom CHA|EE7} MS5t= HO{E HA|E ZIQL|C}.




