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Address Update on Dayforce
Learn how to update your address using the address change form.
Steps are the same if using mobile app.

1 Open Navigation Menu
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2 Click "Profile"

3 Click "Forms"
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4 Click "Address"

The address form is used to record one or more addresses
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5 Click "+ Add"

The fallowing field need to be selected and entered

Select Type (Mailing, Primary residence, Secondary)

Start Date and End Date will be entered under the old add

Country Code

City, State

Submit (to save changes)

You've successfully entered a new address!

Your new primary address is now entered in the system and your previous
address has been end-dated.


