Dayforce APP Initial Login (iOS) Scribe™

Follow this guide to successfully configure multi-factor authentication for your
Dayforce account. This process ensures your personal data remains secure by adding
an essential extra layer of protection to your login.

1 Getting Started Company ID: jaynolan

What's your
Company ID?
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2 Enter Your Username: Employee ID number

Enter your username

N In this example, your userbane is aboyd.

i Tap Username.

3 Password: JNCS and last four digits of birth year and last four digits of SSI

Enter your password

In this example, your username is
Passwordl.

Tap Password.
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4 [ogin and Authentication Fallow instructions below

Resetting your password

If you forgot your password, you can reset it here by clicking
the Reset your password link beneath Log in. The application
prompts you to enter your user name or email address and
click submit.

The application sends you an email with a URL. Click the link
inside the email and you will be prompted to reset your
password.

Note: A verified email address is require to use this feature.

A verified email address is one which has been authenticated
to ensure that it is existent and active.

Click NEXT to continue.

5  App Navigation: Mobile app Home screen
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Home screen

When you login, you will land on the
Home screen. items such as your
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Ny i 2 S0 earnings, unread messages, and time
away requests are shown here.
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What you see here will depend on your
company and role.

Click NEXT to continue.
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6  App Navigation: Locate the Profile Photo

dayforce

Tap Profile Photo.

o e .
E Chart Praicd Tisclay!

7 App Navigation: My Profile section

Tap My Profile.
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8 Learn how to return to the Home screen.

Return to
Home Screen

Tap the Arrow to return
to the previous screen.
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9 oOpen the navigation panel via the "More" menu.

Open the navigation panel

Let's take a look at some of the features you will
Y use most often.

Tap More.
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10 Time and Earnings: Navigating to the Time Away section
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Navigate to Time Away

11 To select Time Away from the menu

-
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12 To view the Time Away Requests screen

Time Away Requests

You can view and update your
submitted time away requests
here.

You can create a new request by

clicking on the Time Away Reguest
button in the bottom right corner.

Click NEXT to continue.

13 To return to the "More" navigation menu.
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14 To select the Earnings option

15 View your Earnings statements

M 04 2024
Dec 36 123
tow O, 3023 .37 =
_ Earnings
Ot 30, 3023 1045

il 30, 2023 This is where you can view your
earning statements.

Click NEXT to continue.
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16  You know complete this tutorial

e D4, 2024
Dwc 26, 2023

How 04, 1030

_ You've successfully
s completed Getting Started

Jud 24, 30T

Jun 26, 2021 Wxran In upcoming lessons, you'll learn about these

features in greater detail.
Jun WL 2023

Click NEXT to continue.
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