Submitting your Direct Deposit Scribe™
Information on Dayforce

To have your paycheck deposited directly into your bank account.

1 oOpen the Menu

Open Profile Screen

ra o
= ( Q. Search Dayforce ) 2 = 3

Home

Wark el

&F B

]

Earnings

Benefits Favorites Edit
xperience!
5t got easier with personalized contant, company news, and

your home page. :g E

®» ®

Employee Timesheet

@ Getting Started Emplayas Timeshsast Hukb
¢ Performance : .

Balance Summaries | RequestNew Time Off ) y =?§]
@ Profil e —— = o

Ick Vacation Hours
& Tirme Away List Earnings
Careers
o 19.00
E Development Plans ODEI'I Profile Hours @ e
[ payforce Learning Click Profile. I Profile Calendar
Hub
View Pay Details

Made with Scribe - https://scribehow.com 1


https://scribehow.com

2 OpenForms

v
| Q, Search Dayforce

WEATIOM

EMPLOYEE NUMBER
.I‘:'h"DI'lISD BD‘;"L‘.' 64574 Plant 1 - Plant 1 - Receiving
Receiving Receiver
Parsonal - Career = Forms Settings -
|
About Me Open the Forms screen

This is where you'll enter your direct

deposit information in Dayforce.
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3  Open Direct Deposit Form
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4  Once Direct Deposit form is open

Any existing direct deposit information will appear here and can be
modified

Or add additional accounts

or rmodifying accounts will change where your pay will be deposited
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Add comment to the employee’s file.

I

I B B iTEs

The Direct Deposit form appears

Any existing direct deposit information will appear
here and can be modified.

5 Adding an account for the first time Click Add

Direct Deposit X

This is your current direct deposit information. Adding or modifying accounts will change where your pay will be deposited.

Pay will be added to your accounts based on the priority you set. Any pay remaining will be deposited inte your remainder account. An amount is required for all
accounts except your remainder account.
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Add comment to the employee's file.

,

Made with Scribe - https://scribehow.com



Account Information Entry

6  You must enter details into all the fields that are marked mandatory.

Account Type

Routing Number

Account Number

Financial Institution Name auto populates once routing number is entered.
Reenter Account Number

Deposit Type

Click Submit

Direct Deposit X

a
Pay will be added to your accounts based on the priority you set. Any pay remaining will be deposited into your remainder account. An amount is required for all
accounts except your remainder account.
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Supporting Documents

Please artach additional derails if required.

Add

Supporting Documents

Comment
Add comment to the employee’s file.
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7  You have successfully added your direct deposit account
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You can manage your Dayforce Card and funds via
the Dayforce Wallet app.
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