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Submitting your Direct Deposit
Information on Dayforce
To have your paycheck deposited directly into your bank account.

1 Open the Menu

Open Profile Screen

https://scribehow.com
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2 Open Forms

3 Open Direct Deposit Form
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4 Once Direct Deposit form is open

Any existing direct deposit information will appear here and can be
modified

Or add additional accounts

5 Adding an account for the first time Click Add
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Account Information Entry

6 You must enter details into all the fields that are marked mandatory.

Account Type

Routing Number

Account Number

Financial Institution Name auto populates once routing number is entered.

Reenter Account Number

Deposit Type

Click Submit
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7 You have successfully added your direct deposit account


