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Email Address updating on Dayforce
Learn how to update your email address to make sure you are able to reset your
password if needed and receive company notifications.

1 Navigate to Profile

Open the menu

Click Profile
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2 On the About Me section

Click "Edit" pencil right next to contact information
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3 Click Email Address Type: That is Personal email / Business email

Enter Email address

Click Alert (checkbox): this gives the company permission to email you. This
is also need it in order to reset your password.

Click Save
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4 An email was automatically sent for verification

Access your personal email inbox

5 View the verification link in the email.
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6 You have successfully entered and verified an email address!


