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How to Upload Car Insurance in Dayforce
Learn how to easily submit your updated car insurance documents through the
Dayforce employee portal. This guide provides a clear walkthrough of the navigation
and file upload steps needed to ensure your information stays current.

1 From the Home screen

Open navigation menu
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2 Select 'Profile' from sidebar

3 Click 'Forms' tab
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4 Click "Document Upload Form"

5 Type 'CAR INSURANCE UPDATE' in Comment field

Click "Upload Files"
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6 Select 'Auto Insurance Card' from Document Type dropdown
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7 Click "Browse for file(s)"

Select Image or Document to upload

8 Once you Selected file it will show listed under file name document name

Then Click "Upload" And 

Click Submit to save




