How to Upload Car Insurance in Dayforce

Learn how to easily submit your updated car insurance documents through the
Dayforce employee portal. This guide provides a clear walkthrough of the navigation
and file upload steps needed to ensure your information stays current.
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2  Select 'Profile' from sidebar
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4  Click "Document Upload Form"
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LOCATION
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Personal ~ Career ~ Forms Settings ~

14 Results

» General Forms (1)

[E] Document Upload Form «ialIeTl Upload Form

» Benefits (2)

[E] Current Beneficiary Information
[E] Current Dependent Information

. Personal (9)

[E] Address

[E] Confidential Information (USA)
[E] Contact Details

[£] Direct Deposit

[E] EEO Sight Identification

[E] Emergency Contacts

[E] Name and Marital Status

5 Type 'CAR INSURANCE UPDATE' in Comment field

Click "Upload Files™

Document Upload Form

Documentation Upload

Please attach your supporting documentation

Supporting Documents

Please attach additional details if desired.

+ Upload Files

Comment
¥ Add comment to the employee's file.
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Select 'Auto Insurance Card' from Document Type dropdown

Upload Files

Document Type*

Select an Option v

Drag and Drop File

or

Browse for file(s)

Eile Name Document Type Action

Upload Files

Document Type*
Select an Opfion..

Auto Insurance Card

Drivers License

Browse for file(s)

Elle Name. File Size Document Type Action




7  Click "Browse for file(s)"

Select Image or Document to upload

Upload Files

Document Type*

Auto Insurance Card v

£3

Drag and Drop File
We allow only: jpg. png. doc, docx, pdf, xis, xisx,_jpeg

or

Browse for file(s)

File Name File Size

8 Once you Selected file it will show listed under file name document name

Then Click "Upload"” And

Click Submit to save

Upload Files

Document Type*

Auto Insurance Card -

=
¥
Drag and Drop File

We allow only: jpg. png. .doc. dacx, pdf, xls, xisx. jpeg.

or

Browse for file(s)

Eile Name: File Size Document Type

INS CARD 38MB Auto Insurance Card
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