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Viewing your Earning Statements
In this lesson you will learn how to view and understand your earning statements.
Current and past available electronically from the earning screen.

1 To Display your Earning Statement

  • Click the Menu

  • Click Earnings
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2 Here you can view and select the pay period

  • Filter or select the Month

  • To show all pay periods in the selected month

Tip! Here you can view Year End Form, Compensation, Additional
Statements

Earnings can be viewed in Explanation, Summary and Statement format.



Made with Scribe - https://scribehow.com 3

3 Earning statement appears in the same format as a traditional printed pay
stub.

You are able to print your earnings statement using Print or View past
statements.

Using the arrow at the top of the flyout.


