Como subir tu seguro de auto en Dayforce

Aprende a enviar facilmente tus documentos actualizados del seguro de auto desde
el portal de empleados de Dayforce. Esta guia te muestra paso a paso cOmo navegar
y cargar archivos para que tu informacion se mantenga al dia.

1 Desde la pantalla de inicio

Abre el menu de navegacion “Navigation”
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2 Selecciona "Profile” en la barra lateral
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3Haz clic en la pestana "Forms”

g ! <Q Ask a question or search )

LOCATION
EMPLOYEE NUMBER MANAGER
Personal ~ Career v Forms Settings v
About Me
Contact Information
Addresses Contact Information Emergency Contacts
Primary Residence & Phone Numbers No emergency contact information available

Mobile &

Email Addresses
Personal Email g

Online Profiles
No online profile available
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4 Haz clic en "Document Upload Forms™
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Personal v Career v Forms Settings v

14 Results

A General Forms (1)

e
[£] Document Upload Form It AU REG R0

A Benefits (2)

[E] Current Beneficiary Information
[E] Current Dependent Information

A Personal (9)

[E] Address

@ Confidential Information (USA)
[E] Contact Details

[E] Direct Deposit

[£] EEO Sight Identification

[£] Emergency Contacts

[E] Name and Marital Status

5 Escribe '"ACTUALIZACION DEL SEGURO DE AUTO' en el campo Comentarios

Haz clic en "Upload Files’

Document Upload Form

Documentation Upload

Please attach your supporting documentation

Supporting Documents

Please attach additional details if desired.

+ Upload Files

Comment
v Add comment to the employee’s file.

|CAR INSURANCE UPDATE|
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6 Selecciona "Auto Insurance Card™ en el menu desplegable Tipo de documento “Document Type”

Upload Files

Document Type*

Select an Option. v

Drag and Drop File

or

Browse for file(s)

Document Type Action

Upload Files

Document Type*
Select an Option.

Auto Insurance Card

Drivers License ag and Drop File

Browse for file(s)

File Nsme File Size Document Type Action

Upioad Clear List
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7 Haz clic en "Browse for file(s)"

Selecciona la imagen o el documento que deseas subir

Upload Files

Document Type®

Auto Insurance Card v

Drag and Drop File

We allow only: jpg. png. .doc. dacx. .pdf, xis, xisx. jpeg

or

Browse for file(s)

File Name File Size Document Type

8 Cuando elijas el archivo, aparecera en la lista con el nombre del archivo o del documento

Luego haz clic en "Upload” y

Haz clic en "Submit” para guardar

Upload Files

Document Type*

Auto Insurance Card v

Drag and Drop File
We allow only: jpg. .png, .doc. .docx, .pdf, xis, xisx. jpeg

or
Browse for file(s)

File Name File Size Document Type

INS CARD 38MB Auto Insurance Card
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