Como capturar horas de capacitacion en
Dayforce desde la app movil

1 Desde tu pantalla de inicio

Haz clic en “More” ...
dayforce b= )

Good Afternoon

Earnings >

Available
Earned Pay: ® Show

Get paid today!

Don't wait until payday. Acce
earned pay within minute

Get your pay >

Next payday:

( N\
Last pay:

Hecho con Scribe - https://scribehow.com


https://scribehow.com/

2 Desde el meni

Haz clic en “Timesheet’
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3 1. En la hoja de tiempo

2. Selecciona el dia en el que quieras agregar horas de capacitaciéon

3. Haz clic en los tres puntos ... junto al total de horas

4. Se abrira el icono de Agregar turno “Add Shift”; haz clic en él
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3:27

THU

FRI
12

SAT
13

Hub

Timesheet

Jun1-15, 2026
Total hours: 72.00

OOV AIVI= UV FIVI

8.00 hours
o®

Total hours: 8.00

0006 SoCal

w LTE .

Administration - HR

PAYROLL
ASSISTANT
8:30AM-5:00PM
8.0N barien

Add Shift

Total hours: 8.00

Not Scheduled

Not Scheduled

L =

Earnings Benefits Calendar

0
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4 1. En “Add Shift”

2. Haz clic en “Pay Code”

3:28 w LTE .
< Back Add a Shift Add

JUN 11, 2026

Authorize

Location

SoCal Administration -
JNCS Mission Hills ADM

Job Assignment
0006 SoCal Administration
- HR PAYROLL ASSISTANT

Pay Code
[None]

Docket
[None]

Quantity
Tap to add

o

@& = O [

[
Hub Earnings Benefits Calendar More

5 1. En Cédigo de pago

2. Haz clic en “Training”

3:28 W LTE .
Cancel Pay Code

Q Search

[None] v

Circle Meeting

Dept Rates DT

Floating Holiday

oJT

OnCall

Reporting Time Pay

Staff Meeting

Time Travel Consecutive Shift

Training
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6 Después de seleccionar el cédigo de pago, te regresara a la pantalla para agregar un turno

1. Ingresa la hora de inicio 5

2. Ingresa la hora de fin

3:29 W LTE .
< Back Add a Shift Add

Training

Docket
[None]

Quantity
Tap to add

Start 3:00PM

3 00 PM

End 5:00PM

Add meal

E»
(+

=
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7 Debajo del comentario del empleado “‘Employee Comment’

- Escribe el nombre de la capacitacion que tomaste 6

. Haz clic en “Add’

3:30 ol LTE .
< Back Add a Shift Add

lap w auu

Start 3:00PM

3 00 PM

End 5:00PM
Add meal
Add a transfer
EMPLOYEE COMMENT

| New Hire Orientation ‘
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8 Cuando agregues la Capacitacion, te regresara a la pantalla de Hoja de horas

Ahora muestra el turno agregado

Haz clic en “Guardar’

iFelicidades! Terminaste la leccion sobre como capturar horas de capacitacion.
3:31 Wil LTE .
Cancel Timesheet eee

Jun 1-15, 2026
Total hours: 72.00

THU 0006 SoCal
Administration - HR
PAYROLL
ASSISTANT
8:30AM-5:00PM
8.00 hours

oro)

0006 Socal
Administration

-HR PAYROLL
ASSISTANT
3:00-5:00PM

2.00 hours

Total hours: 10.00
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@ Tip! Los mismos pasos se usan para los siguientes codigos de pago
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9 Codigo de pago

Reunion de circulo
Dia flotante OJT
Reunion de personal

Capacitacion

3:28 w LTE .
Cancel Pay Code
Q Search
[None] v

Circle Meeting

Dept Rates DT

Floating Holiday

oJT

On Call

Reporting Time Pay

Staff Meeting

Time Travel Consecutive Shift

Training
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